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Instructions for Candidates

1. Write your Roll No. on the top i

of this question paper.

I. Attempt any three questions

(a) What are the features of word processor?

(b) What is the purpose of creating the master slides?
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(c) What is a cell? What do you mean by cell
referencing.?

(d) What is a database? Give example a database
application.

2.  What is mail merge? Explain steps of mail merge.

OR

What is meant by formatting a document? Why
formatting is necessary? (18)

3. What is the power point presentation? How to apply
transition in slide show? (18)

4. What is electronic spreadsheet? Describe the various
component of a worksheet.

OR

How would you select data range and data series for
creating chart? (18)

5.  What is DBMS? Explain merits and demerits of using
DBMS.
OR

Describe the table object in MS access database. How
a table can be created in design view? (18)
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