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i. Day to day administrative work
ii. Draft may now be issued
iii.  Follow up action
iv.  May be informed accordingly
v.  Needful has been done
vi.  Please circulate and file
vii. The required papers are placed below.
viii. Accepted for payment
ix.  As per details below.
x. Carried forward
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Enclosure, Dialectics, Finance, Honorarium, Authentic, Autonomous, Bonafide,
Capital, Class-struggle, Complex.
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Ambassador, Controller, District Magistrate, Mayor , Administrative Section, Welfare
Section, Army Ordnance Department, Civil Court, Election Commission, University
Grants Commission
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